
Grading * Improvements *

Erosion Control 
adequate

Final soils report sub & 
reviewed

Site adequate for 
health, safety & welfare 

of public

Eng of Work 
certification & pad 
elevations per plan

Geologic engineer’s 
report

Project conditions of 
approval reviewed

Final walk thru with 
maint. divisions

Punch list work 
complete

Landscape & irr 
accepted by Planning

As-built grading plans 
sub & app

As-built geologic map 
submitted

Project Close 
Out

Grading

Complete 
Request for 

Refund (RFR)

Obtain W-9

Cash Bond/Letter 
of Credit 
(LOC)

Prepare security 
release form

Improvements

Prepare & 
route Notice of 

Completion  
(NOC)

Prepare & 
route 

Acceptance of 
Public 

Improvements 
(API)

Reduce 
Faithful 

Performance 
(FP) security to 

25%

Prepare 
security 

release form

Prepare 
security 

release form

Release Labor 
& Materials 

(LM) security

Finance issues 
refund check

City Clerk 
releases bond/

LOC

City Clerk 
reduces FP

City Clerk 
releases LM

Inspector 
compiles 

Warranty Punch 
List (WPL)

Developer 
completes WPL

Inspector fills 
out paperwork

Prepare security 
release form

City Clerk 
releases FP

Notice of Final Walk 
Through

Complete final punch 
list

Compile final punch list

Redlines submitted

Redlines reviewed

Mylars as-built & signed 
by EOW and inspector

Provide 2 copies of 
signed as-builts to 

Inspections

Monumentation 
security

Letter from 
surveyor to the 

City

Inspector fills 
out and submits 
final checklist to 
Assoc. Contract 
Administrator for 

processing

Park-in-lieu 
security

Elig for release 
once the last 

building permit 
pulled

Inspector fills 
out and submits 
final checklist to 
Assoc. Contract 
Administrator for 

processing

Construction

Construction 
Manager gives 

paperwork to Admin

Inspector Responsibility Admin Responsibility

4 wks 4 wks

Record NOC

8 wks

Recorded NOC

1 wk 5 wks 11 mos.

2 wks

2 wks 2 wks

Inspector fills out 
paperwork

* Note: specific projects may not include all steps, and may have additional, project specific requirements. Check with Project Inspector.


