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Ancestry Library Edition 

Today we’ll provide tips and techniques for more effective searching...show you how to save, share and print 
your research finds...and identify several of the educational resources available in Ancestry Library Edition.  
 

Ancestry Library Edition: 
 
 
 
 
 
 

Note: Building trees and contacting users are features only available through Ancestry.com. 

• Contains billions of records in over 30,000 unique databases  
• Includes international records         
• Provides access to public member trees and message boards 
• Allows you to search, save and share your finds 
• Is available at all three library locations in the computer labs and on the library’s Wi-Fi (Library Guest) 

Begin Searching  

From our library computers, navigate to the Genealogy webpage (library.carlsbadca.gov/services/genealogy) 

and click the link to Ancestry Library Edition to begin your research!  

Genealogy & Carlsbad History  |  1250 Carlsbad Village Drive, Carlsbad, CA 92008  |  760-434-2931  |   www.carlsbadlibrary.org 

There are several ways to start searching from the homepage, as shown below: 

https://library.carlsbadca.gov/services/genealogy
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Searching by Location 
You can explore by location in Ancestry Library Edition. This is a quick way to know what’s available from 
your ancestors’ locations. Simply navigate to the map by choosing SEARCH then ALL CATEGORIES.   

1. Zoom out or Zoom in 

2. Click & drag with mouse to 

move around within the map.  

Hovering over the building 

icon will reveal how many 

collections are available in 

each location. You can zoom 

in to narrow your results to 

the city/town level.  

Click the building icon to see a list of all the collections associated with a particular location.  

Navigating Location Results 

       Use                to flip through the pages of results 

Click “View all California research 
options” to see the complete collection 
for that state. Refine your search further 
by clicking a category link, such as 
California Birth Index, 1905-1995. 
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Searching by Category 

Hover the mouse over the SEARCH tab at the top 

of the homepage. Choose a category from the 

dropdown menu. Here, we’ve chosen Birth, Mar-

riage & Death. The Narrow by Category feature 

can help focus your search!  

Here, we’ve chosen Card Catalog. 

Search by Title or by Keyword(s). 
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Using the Search Fields 

Ancestry provides flexibility and 

control in its search wells.  

 

       Remember: 

1. Sometimes less is more!  

    Fewer search terms yield more results. 
 

2. Get creative! 

    Try searching with a relationship, an address                        

    alone or add a keyword. 
 

3. Take advantage of date and spelling limiters! 

    Keep in mind that on many records—like on 

    passenger lists and censuses—birth years are   

    estimated based on a given age rather than 

    on an actual date given by the person.  

     

4. Use Wildcards! 

Wildcards 

Spelling Limiters and Expanders 
Exact: Exactly as typed 
Sounds like: Names that sound like 
Similar: Names similar to  
Soundex: Algorithm developed by WPA,  
disregards all vowels and uses a coding system  
to account for and search spelling variations  

Wildcards are special characters that allow you to create a broader or “fuzzier” search.  

How to Use: 
To expand your search, try replacing 
letters in a name or keyword with 
wildcards: ? or * 
 
A question mark ? replaces ONE letter 
 
An  asterisk * replaces ZERO or MORE 
letters.  
 
Joh*ns*n would reveal:  
Johansson, Johansen, Johnson etc. 
 
Johns?n would reveal only: 
Johnson, Johnsen, Johnsun etc.  
 
       
      Remember: 
• You can use multiple wildcards and 

combine wildcards 
 
• Any use of the asterisk requires at 

least two non-wildcard characters  
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Refining Search Results 
Ancestry Library Edition provides many ways to refine your search: 

 

Click the pencil icon if you don’t like the 

results you got and want to edit your 

search terms. 

Sliders help sharpen or broaden your 

search. Hovering over the sliders will re-

veal four search levels—broad, sounds 

like and similar, exact and similar, and 

exact. 

Filters help limit which years and parts 

of the world you are searching. 

Hover over a blue link (i.e. 1920 United States Federal Census) to open a preview window. 
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The Card Catalog is a listing of all the 
collections within Ancestry.  

It includes both indexed and non-
indexed records. When using non-
indexed records, you must browse 
them, as they are not searchable. 

Title: searches only by title.  

Keyword: searches all aspects (and 
produces more results). 

Sort By: database title, date updated, 
date added, and record count. 

Filter by: collection, location or date. 

Hovering over the title of a record 
collection produces a very brief 
description as well as the publication. 

Once you’ve chosen a collection, you 
can narrow down the results by 
location and date.  

If the search box appears, at least 
some of the record is indexed. This 
doesn’t mean that all of it is 
searchable. You might find a result by 
browsing the original document that 
you couldn’t find when searching. 

When viewing the original 
document, you can move 
through the pages using 
the arrows, zoom in and 
out, and edit the 
appearance of the 
document. 

Alternatively, you can move 
through the pages using the 
filmstrip, as well as hide (or 
show) the filmstrip. You can 
also enter a page number to 
skip to a certain page in the 
document. 

If anything has been indexed, 
you can view it for each page. 

Searching the Card Catalog 
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Once a record has been selected you can: 
 
Send the document via email: 

You can send multiple documents 
during a research day at the library, 
and receive just one email that links to 
all you sent. 
 

Print: 
Create an easy-to-read page that only 
includes the indexed facts. However... 

Message Boards  
Search and view 
forums. 

Learning Center 
Get tips and tricks 
from professionals. 

Charts and Forms 
Access commonly 
used charts and 
forms to track 
research. 

New Collections 
Stay current on new 
additions and 
updates. 

Saving, Sharing and Printing  

...when viewing the original 

document, you can use the 

tools icon (wrench) to:  

• Print 

• Download/Save (bring flashdrive!) 

• Adjust the image  

Full Screen 

Using Ancestry’s Educational Resources 

Full Screen 
Indexed Data 

Zoom In/Out 


